Portway Infant School

Risk assessment for full reopening of school

The current novel coronavirus (COVID-19) pandemic presents a significant challenge for the whole world.
This risk assessment will help us to identify the hazards in our school and help us to put into place the control measures associated with the risk.

It is important to acknowledge that advice from the government continues to change.
The risk assessment has been completed with reference to the following guidance:-

Guidance for full opening: schools
https://www.gov.uk/govern ment/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools

Safe working in education, childcare and children’s social care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care

Opening schools for more children and young people: initial planning framework for schools in England
:xcm”:ééé.oo<.:_§o<m3Bm:SEU__nmgo:m\m%o:m-ﬂo?macomgo:m_-msa-oz_aoma-mm&som-ﬁo-_uaumﬁm-ﬁo?éam?oom:_:o-wo_,:-A-._c:m-momo\ooma:nn
schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england

What parents and carers need to know about schools and other education settings during the coronavirus outbreak
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers




Introduction

Portway Infant School closed on Friday 20™ March on the instructions of the government. The school reopened on Monday 23 March to children of keyworkers
and vulnerable children. On 1% June the school opened more widely.

From 1% September, the DfE expects all children to return to school full-time in all year groups. The government guidance emphasises the need tc maintain
distinct groups or ‘bubbles’ (for the purposes of this risk assessment the term ‘class’ will denote a group or bubble}. However, the guidance also acknowledges
that “the use of smalf groups restricts the normal operation of schools and presents both educational and logistical challenges. In this guidance for the autumn
term, maintaining consistent groups remains important but given the decrease in the prevalence of coronavirus (COVID-19), and the resumption of the full range
of curriculum subjects, schools may need to change the emphasis on bubbles within their system of controls and increase the size of these groups”.

It therefore needs to be noted that whilst Portway Infant School will try to keep classes of pupils consistent and will try to ensure each class has little contact with
other classes, there will be some crossover, eq. staff operating across different classes to cover PPA time and to deliver interventions and siblings being in
different classes.

There is no expectation that infant children will socially distance. Adults should continue to socially distance themselves from other adults {2 metres) and, where
possible, should adopt the same social distancing (2 metres) from children. However, the government guidance also states that “we know that this is not always
possible, particularly when working with younger children, but if adults can do this when circumstances ailow that will help. In particular, they should avoid close
face to face contact and minimise time spent within 1 metre of anyone”. The government also acknowledges that social distancing cannot be observed when
working with pupils who have complex needs or who need close contact care.

There is no need for PPE unless managing an adult/child with COVID-19 symptoms or undertaking intimate care.

A broad and balanced curriculum should be delivered in line with the requirements of the National Curriculum at Key Stage One and the Early Years Foundation
Stage Curriculum.



Assessment conducted by:
Lisa McSherry

Job title: Covered by this assessment:
Headteacher staff, pupils, parents, visitors and
volunteers.

Date of assessment:
25.8.20

Review interval:
updated 16.07.20 following all children returning to school guidance
updated 25.08.20 following updated Risk Assessment shared 17.08.20 by DCC

updated 26.08.20 after guidance from Julie Miles Corporate Health and Safety Advisor

Updated 15.9.20 after monitoring of procedures since children have returned fully.
Updated 2.10.20 after agreeing hot school lunches would start again for all children.
Updated 5.11.20 Government updated guidance from 5" November 2020
Updated 3.1.21 Derby now Tier 4 status

Updated 5.1.21 National Lockdown announced by the Prime Minister 4.1.21
Updated 20.1.21 Introduction of Lateral Flow tests for staff in Primary Schools
Updated 8.2.21 Bubble reorganisation for after half term
1 For full returning of classes on 8.3.21
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What more needs
What harm to be done? List

What harm i
could still
Area for could occur extra measures

In place?
concern and who might Recommended controls <MQ.ZO occur and needed and the

be affected? how likely Person E.muozm__o_o
is this? for action and

timescales.

¢ All parents and staff are aware of all relevant policies and procedures
including, but not limited to, the following:
- Health and Safety Policy
- First Aid Policy
- Social Distancing Policy Statement
- Infection control policy
- Coronavirus (COVID-19) Reopening Plan
s All staff have regard to all relevant guidance and legislation including, but not
limited to, the following:
- DfE and PHE (2020) ‘COVID-19: guidance for educational settings’.
- Gov.UK Guidance for full opening — schools (2™ July 2020)

i Staff and - Guidance for full opening: schools Updated 5 November 2020
PaliciesatT pupils. - Guidance Policies to be
pracediies Reduced - Schools and childcare settings: return in January 2021 Vee HEatteacher updated as
infection - Updated 30 December 2020 required during
cantrel whick; - Schools Corona virus operational guidance (applies from 8 the Covid-19
may result in March 21) pandemic by
mem\m__m.ﬁﬁw - Annexe A health and safety risk assessment 22 2 21 ,_w.,..__mﬂ Shared
* The school keeps up-to-date with advice issued by, but not limited to, the stakeholders
following:
- DfE
- NHS
- Department of Health and Social Care
- PHE
- The Local Authority
- RIDDOR

All staff, parents and pupils are made aware of any infection control
procedures and social distancing arrangements for when the school reopens
via email/letter




Area for

concern

Premises

What harm
could occur
and who might
be affected?

Staff and
pupils.
Reduced
infection
control which
may result in
spread of
COVID-19

Recommended controls

-Signs will be positioned around the school to ensure that parents, pupils and
staff are aware of expectations e.g.

- You need to stay two metres apart

- Symptoms of coronavirus (COVID-19) Information shared on class

dojo - ongoing

- Handwashing posters around school.
Entrance for EYFS and Year 1 and Year 2 pupils
Staggering start or adjusting start and finish times to keep groups/bubbles
apart as they arrive and leave school.

Year 1 and 2 children will now line up on the playground in the mornings
and be collected by their class teacher. This stops big gatherings outside
the Year 1 and Year 2 classrooms. Social distancing was becoming
difficult.

Arrangements for school days, drop off/pick up are communicated to staff,
pupils and parents/guardians in advance of the process that has been
agreed for drop off and pick up, including avoiding gatherings at the school
gates and for parents/guardians not to come on to site without an
appointment. It is not allowed.

- Only one parent/guardian attends the school
- Masks will be encouraged on site for drop off/pick up

The fields will be partitioned for different year groups (smaller groups can be
implemented in full class size.) by ground maintenance. Sineage to highlight
which groups can use which area

The headteacher, in conjunction with the governing board, ensures the school
reopens only when it is advisable to do so, in line with local and national
advice.

The headteacher identifies which areas of the school may be used for school
activity and communicates this to staff and pupils.

Areas of the premises which remain closed are adequately secured and
clearly identifiable (e.g cordon off the Trim Trail). Monitoring of these areas
will take place. The Trim Trail is now open with one bubble a week using it
and having the 72 hours over the weekend where no one uses it. If any
parents use the undercover tables before school, the head anti bacs the

In place?
Yes/No

Yes

Headteacher

- ro What more needs
What 3m-.—.= to be done? List
could still

extra measures
occur and needed and the
how _mrm_< person responsible
- . for action and
is this? -
timescales.

Premises advice
for all
stakeholders will
be updated as
and when
required and
shared

accordingly.




tables and chairs before a bubble uses them.
* Changes to the premises to be made to account for social distancing
measures.

» Painted arrows will direct parents around one way system and extra
staff will be located at key points to give reminders for this

EYFS bubbles — Parents to enter and exit via main gate.

Y1 and Y2 bubbles — enter via car park gates, drop children at
relevant classrooms then follow one way system and back out via
car park gates. Home time arrangements will be exactly the same.

Bubbles are set at 10 children with one adult. Where a bubble
exceeds that two members of staff are will be allocated where
possible.

Bubbles are now set at a maximum of 12, this is due to Year 1 being
a large cohort and many families wanting vulnerable/keyworker
provision. All parents were asked to provide evidence of keyworker
status and working hours. Places were allocated on 1. Vulnerable 2
sole parent keyworker 3 both parents keyworker 4 one parent in
household keyworker.

Bubbles will be staffed by 1 teacher and 1 teaching assistant in the
mornings and a teaching assistant in the afternoons whilst teachers
prepare videos for remote learning.

Pupils can be in their class groups for most of the classroom
time, but also allow mixing in wider groups for:

* specialist teaching

* wraparound care

e transport #
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What harm
could occur
and who might
be affected?

Area for

concern

Recommended controls

- 2 metre lines to be outside the classroom to ensure parents know
where they can stand.

- Arrows on the floor will show the one way system. Staff to direct]

parents again as September.

The headteacher limits access to the school for all non-essential visitors.
Visitors for essential works will only be allowed on site. People will not be
allowed on site unless with a pre-arranged appointment etc.
Parents and visitors are restricted to site — one adult to drop off and collect.
Only parents and visitors with prearranged appointments are allowed on site.
Where possible, contractors should be encouraged to attend out of school
hours.
All visitors must sign the visitor's book and/or COVID-19 form with contact
details (form to be destroyed after 21 days.) Visitors are asked if they have
any symptoms or have had contact with anyone who has symptoms of
COVID-19, before they arrive on site.
The photocopier to be removed from the office. Staff will wash hands before
and after use.
Only two office staff allowed in school at one time. Staff are encouraged to
only go into the office if necessary and to make sure that social distancing is
adhered to, staff to stand at the door rather than enter the office. Staff
encouraged to go to the hatch rather than stand at the door.

On Tuesdays there will be three staff and social distancing can still happen.
25.08.20. On Monday and Thursday 3 staff but room to be 2 metres apart.

In place?
Yes/No

By whom?

What harm
could still
occur and
how likely
is this?

What more needs
to be done? List
extra measures
needed and the

person responsible
for action and
timescales.




Classroom

Staff and
pupils.
Reduced
infection
control which
may result in
spread of
COVID-19

Risk of
infection from
pupils and
staff returning
from holidays
abroad.

All children will return to school.

One table will be for two children, sitting side by side. In some classrooms we
will use a horseshoe design so children can see the interactive whiteboard. In
Year 1 and FS tables are grouped for continuous provision, this is more
conducive to effective learning and good behaviour.

The classroom doors to the outside to be used to avoid movement through
school.

Unnecessary items to be removed from classrooms or to be turned towards
walls so that they cannot be accessed. These will be stored safely to avoid
accidents.

Good ventilation to be maintained, opening windows and doors where safe to
do so.

Children will bring in their own equipment such as pencils crayons etc, these
are for individual use not for sharing

When children go to the toilet it will be one in, one out.

All sinks can be used now that children are not expected to social distance
within their bubble.

Pupils will be asked to minimise the amount of essential equipment bought
into school e.g. lunch boxes, hats, coats and gloves.

Classroom based resources, such as books and games, can be use and
shared in a 'group/bubble’. These should be cleaned regularly.

Shared resources between groups/bubbles i.e. playground equipment,
sports, art and science equipment should be cleaned frequently and
meticulously and always between bubbles/groups. Shared resources canbe
rotated to allow them to be left unused and out of reach for a period of 48
hours (72 hours for plastics) between use by different bubbles/groups.

Only allow one bubble/group within an outside area any onetime.

Hand washing, cleaning of the resources and rotation should apply tothese
resources.

Remove difficult to clean items from the classroom i.e. soft toys, furnishings,
plasticine and small intricate items.

e Pupils and parents returning from holidays in countries on the

Government’'s quarantine list will be instructed to self-isclate in
accordance with the government's requirements at the time. Pupils and
staff will not be allowed to return to school until the quarantine period has
been completed.

Yes

Yes

All staff

Headteacher to
make a weekly
audit to ensure
these controls
are consistently
in place and
being followed
by staff and
children.




Classroom  [Classroom layouts reviewed.

spaces may (In Year 1 pupils cannot sit in rows facing the front because at least half of pupils
not allow stafficannot see the interactive whiteboard.

o maintain  |Staff to remodel their classroom to minimise the need for children to sit facing Yes All staff
social each other, balanced with the need to create an environment conducive to
distance from |effective teaching and learning. Y1 tables now grouped.

pupils and Consider large horseshoe arrangement in classrooms with tables facing front
other staff, inside the horseshoe.

In Reception and Nursery classes table arrangements will be flexible and will
change according to the teaching at the time.

Children will sit on the carpet at times for teaching and learning and also whilst
tables and chairs are cleaned at the end of lunchtimes.

Posters reinforcing need for social distancing and handwashing displayed in
classrooms.

All equipment that is not being used stored (or stacked in classroom (to maximise
available floor space).

Use all available floor space — tape designated areas on floors if needed.
Classes stay together and do not mix or have contact with other children as far
as possible.

All staff will be provided with a visor which they may choose to wear when
working with the children All staff have also been told they can wear a face mask
in communal areas.

Headteacher to
make a weekly
audit to ensure
these controls are
consistently in
place and being
followed by staff
and children.

Children may |Children will go bubble at a time to collect their food. Assigned mid day

drop food/slip [supervisor will stay in the classroom with the children having sandwiches and
o_mmw_ﬁoBm at on food/food  [then ready to seat those with food that have come from the hall. Senior mid day
lunchtime for may be cold  supervisor and other staff will organise the children in the hall, how to line up,
the eating of collect food and direct them back to classes. Year 2 children who will have to go
hot dinners outside with their food will have secured foil around their plates. All cups and
cutlery will be already in classrooms so that the children are not carrying them on
their trays. All plates, cups and cutlery will be collected in a large box and
returned to the hall by the mid days.This box will be left outside for a mid day to
collect when convenient, it must not stay in the classroom when full. Bags in the
classroom will be available for waste food which will also be taken away at the
end of lunchtime. EYFS children will eat in the hall, there may be times when
children have to face each other as we do not have enough tables to
accommodate all of EYFS at the same time. This would only be done if
absolutely necessary.

All children will eat lunch in the hall, year group by year group.
Tables will be spaced two meters apart where possible but there will
be at least a one metre space otherwise.

Use of




Area for
concern

Use of
cloakroom/
toilet areas.

What harm
could occur
and who might
be affected?

Staff and
pupils.
Reduced
infection
control which
may result in
spread of
COVID-19

Recommended controls

Regular hand cleaning should be encouraged when entering/exiting the
classrooms, when arriving and leaving school, when returning from each
break time, when in changing rooms and before/after eating.

Staff and pupils should be encouraged to check their hands regularlyfor
dryness due to excessive handwashing.

Build routines into school culture supported by behaviour expectations and
help ensure younger children and those with complex needs understand the
need to follow them, e.g. help to clean their hands properly. Skin friendly
cleaning wipes can be used as an alternative.

If you have not got enough hand wash stations, ensure additional pop up
hand washing and/or hand sanitiser stations throughout the school to
enhance handwashing.

Supervise the hand sanitiser stations given the risks around ingestion.
Never use bars of soap.

Some children with skin conditions may have soap provided from home.
Keep bubbles/groups separate when using the washrooms, i.e. limitthe
number of pupils using the facilities at any one time.

Teacher or a member of staff to supervise toilet usage and inform cleaning
staff of any issues.

; | What more needs
What harm to be done? List

could still extra measures
occur and needed and the

how _=nm_< person responsible
=ithic? for action and
> timescales.

In place?
Yes/No

Monitored
regularly by
Headteacher

Yes All staff




Area for
concern

Use of
classrooms/
corridors.

What harm
could occur
and who might
be affected?

Staff, pupils,
visitors and
contractors.
Reduced
infection
control which
may result in
spread of
COVID-19

Recommended controls

School registers will be the school record for pupils and staff in each
bubble/group and any close contact that takes place between staff and
pupils in another bubble/ group.

Teachers and other staff can operate across different classes and year

groups in order to facilitate the delivery of the school timetable. Where staff

need to move between classes and year groups, they should try and keep

their distance from pupils and other staff as much as they can, ideally 2

metres from other adults. This may not be possible with younger children

and teachers in primary schools. Teachers can still work across groups if
that is needed to enable a full educational offer.

Reduce the number of contacts (between children and staff) and maximise

distancing between those in school wherever possible and minimise

potential for contamination, so far as is reasonably practicable. This will
depend on the school’s circumstances (including the children's ability to
distance, lay out of school, feasibility of keeping distinct bubbles / groups
separate) and will (as much as possible) include:

1. grouping children together i.e. in bubbles/groups for younger children
and for older pupil’s support to maintain distance.

2. avoiding contact between bubbles/groups. They should be keptaway
from each other where possible. Older children to maintain social
distancing.

3. arranging classrooms with forward facing desks or side by
side/horseshoe/groups. Remove unnecessary furniture to
provide more room.

4. avoid face to face contact and minimise time spent within 1 metre of
anyone. This is not always possible with pupils who have complex
needs or who need close contact care. Pupils education and care
support should be provided as normal.

5. staff should try and maintain social distance from other pupils and staff

as much as possible, ideally 2 metres from pupils and other adults
6. where possible children should be supported to maintain social distance
and not touch staff or their peers.

What harm
could still
occur and
how likely
is this?

In place?
Yes/No

By whom?

Yes All staff

"~ What more needs

to be done? List
extra measures
needed and the
person respons
for action and
timescales.

Monitored
regularly by
Headteacher




Area for

concern

What harm
could occur
and who might
be affected?

Recommended controls

Update emergency evacuation procedures (separating bubble/groups where
possible at assembly point) are communicated to all persons on site. In an
emergency, risk to life takes precedence. In an emergency situation
evacuate premises by nearest safest exit. Evacuation plan updated 11.9.20

In place?
Yes/No

| What harm

could still

occur and

how likely
is this?

What more needs
to be done? List
extra measures
needed and the

person responsible
for action and
timescales.

Fire safety | Staff and and put on display in classrooms. Reviewed as per
and Children Staff, visitors and contractors social distance at assembly areas (2m Imm%mmorml guidance from
evacuation | unsats i separation) as far as is reasonably practicable. Yes Compliance co
roules event of a Review current fire risk assessment taking into account the new COVID-19 Officer
o measures. .
The fire safety officer/headteacher ensure that the fire management plan and
fire safety risk assessment are up-to-date and applicable to any changes in
people movement or access (this will need to be updated in September)
Updated and distributed 11.9.20
Compliance Officer visiting school 26.08.20 — list of maintenance to be
undertaken sent via e mail to Office Manager IG on 26.8.20
22.10.20 DCC Fire and Covid supportive visit from Julie Miles, positive
about all measures in place.
The office manager arranges enhanced cleaning to be undertaken where
required — advice about enhanced cleaning protocols is sought from the local
HPT.
Staff, pupils, Disinfecting will be performed by Vinci using Tersano (following
visitors and manufacturer’s instructions) followed by a Biohygiene sanitiser (see Vingi risk
Cleaning contractors. assessment) g =
Reduced Where necessary, the number of rooms used by staff during working hours - g Bm.Sm.@mﬁ
) ) i . . s : i and Vinci
infection is limited to avoid the spread of infection, securing any areas that are notin
control use to help with cleaning.
which may All areas that have been cleaned are checked to ensure they are safe to
result in occupy, e.g. there are no slip hazards and any harmful substances have been
spread of removed.
COVID-19 Adequate amounts of suitable cleaning agents are available.

PPE is available to members of staff who require it to carry out cleaning
safely. See Vinci risk assessment.




Area for
concern

What harm
could occur
and who might
be affected?

Recommended controls

Soft furnishings and items that are hard to clean are removed from
classrooms and are stored separately.

Cleaning solutions that are kept by the staff in the classroom are stored out
of reach of the children.

Vinei to provide spray bottles and cloths for each class. The cloths to be
changed and washed at the end of each day.

Toilets to be cleaned at lunchtime and at the end of the day.

Classroom equipment to be kept with in the classroom, cleaned after each

use and rotated so that if a child in the class develops symptoms, only the
equipment being used will need to be cleaned.

What more needs
to be done? List
could still extra measures
occur and needed and the
how likely Person responsible
is this? 3.« action and
timescales.

What harm

In place?
Yes/No

Infection
control

Staff, pupils,
visitors and
contractors.
Reduced
infection
control
which may
result in
spread of
COVID-19

Infection control procedures are adhered to as much as possible in
accordance with the DfE and PHE’s guidance.
A report will be made under RIDDOR if one of the following circumstances
applies:
» an accident or incident at work has, or could have, led to therelease
or escape of coronavirus (SARS-CoV-2). This mustbe reported as a
dangerous occurrence.
» a person at work (a worker) has been diagnosed as having COVID-
19 attributed to an occupational exposure to coronavirus. This must
be reported as a case of disease.
a worker dies as a result of occupational exposure to coronavirus.
This must be reported as a work related death due to exposure to a
biological agent.
Parents are briefed on new provision for the drop-off and collection of their
children.
Adequate amounts of liquid soap, paper towels, tissues and bins are available
in the relevant areas.

Y

Yes All staff




What harm
Area for could occur

concern and who might
be affected?

Recommended controls

Pupils and staff are encouraged to wash their hands regularly, particularly
before and after break times and lunchtimes.

The school ensures pupils and staff adopt good respiratory practice. We will
follow the ‘catch it, kill it, bin it’ advice and posters will be around school.

The school’s Coronavirus (COVID-19) Reopening Plan is developed in line
with the relevant local and national advice and communicated to all staff,
parents and stakeholders.

The headteacher works with staff to ensure a suitable plan is in place to
maximise infection control during transitions during the day, e.g. staggered
start, finish and break times.

Instances of staff or pupils displaying symptoms of coronavirus (COVID-19)
are managed in line with local and national guidance and the Infection Control
Policy, and any unwell individuals are sent home as soon as possible.

The PPA room will be an isolation area for any pupil displaying symptoms.
Where possible we will ensure social distancing when supervising isolated
pupil as PPE may not be required unless this distance cannot be met. If 2
meters social distancing cannot be maintained by the supervising adult or
if contact with the unwell child is necessary, then nitrile disposable gloves, a
disposable apron and a fluid resistant surgical face mask should be worn by
the supervising adult. The surgical mask used conforms to BS EN 14683-
2019 Type lIR. If there is a risk of splashing the eyes, for example from
coughing, spitting, or vomiting, then eye protection should also be worn.
Ensure the room is ventilated.

If anyone feels/becomes unwell with a new continuous cough, high
temperature, loss of or change in your normal sense of taste or smell
(anosmia) in the workplace will be sent home and advised to follow the stay
at home guidance. If anyone in your household is self-isolating stay at home

What harm

could still
By whom? occur and
how likely

is this?

In place?
Yes/No

What more needs

to be done? List
extra measures
needed and the
person responsible
for action and
timescales.




Area for
concern

What harm
could occur
and who might
be affected?

Recommended controls

and follow the best practice guidance. Inform your line manager immediately.
Everyone in the United Kingdom with symptoms is now eligible for
coronavirus tests and staff are encouraged to follow the guidance to be tested
for coronavirus. If the results are clear the member of staff/pupil can return to
work/school.
PPE is distributed to staff who provide intimate care (see individual child's
care plan) for pupils in need and for cases where a pupil becomes unwell with
symptoms of coronavirus whilst in school and needs direct personal care until
they can return home (see above)
PPE is used at all times by staff performing first aid on a pupil.
Additional risk assessments are conducted on a case-by-case basis to
determine whether staff require PPE to carry out other tasks and duties.

taff will undertake Lateral Flow testing twice weekly — see LFT Risk
Assessment
Primary age pupils will not be tested with LFDs.
Mixing of volunteers across groups should be kept to a minimum, and
they should adhere to the system of controls in place.

m.j.u y, t
m:oéﬁm Umo.umm to WOOW wjmq m1 <mon%mgo: sooner %m: the
allotied time. This can be accessed through

Vacci mmow appointment available at Derby Arena, Wilson's
Pharmacy, Sinfin and Peariree Pharmacy all offering
appointments o 18+ years.
hitps://lwww.nhs.uk/book-a-coronavirus-vaccination/do-vou-

have-an-nhs-number

www.ove.ox.ac.uk/news/the-global-value-of-vaccination
" St ot

https://www.nhs.uk/conditions/vaccinations/

" What more needs
to be done? List
could still extra measures
occur and needed and the
how likely Person responsible
is this? for action and
timescales.

What harm

In place?

2
Yes/No By whom?




W

Car boot sale postponed for 3.7.21

B £, 5
Sports Day and Race for Life events w

IAll new to FS children Welcome meetin

ion week wk

o

i and we will go in to year group bubbles
his date fo facilitate this. Parents have been informed and there was a
I be raised but not have been to date.

Parents were reminded that the wearing of masks on site was still being promoted

e

to keep everyone safe.

Cleaning after
a suspected
COVID-19
case.

Staff, pupils,
visitors and
contractors.
Reduced
infection
control
which may
result in
spread of
COVID-19

If you're managing a suspected or confirmed outbreak of coronavirus follow the
guidance on cleaning non-healthcare settings.

1. hard surfaces to be cleaned with soap and water prior to disinfecting.

2. disinfecting should be performed using either a combined detergent
disinfectant solution at a dilution of 1000 parts per million (ppm)
available chlorine (av.cl.) or a household detergent followed by
disinfection (1000 ppm av.cl.). Follow manufacturer’s instructions,
application and contact times for all detergents and disinfectants.

3. if an alternative disinfectant is used ensure that it is effective against
enveloped viruses.

4. rinse goggles and visor with clean water after being disinfected.

5. use chlorine in tablet form so that it is easier to calculate dilution. New
batches of solution must be made up each morning.

« personal waste and waste from cleaning areas i.e. PPE, cloths, tissues,
should be doubled bagged in plastic rubbish bags, tied and stored safely until
individual test results are known or after at last 72 hours.

Yes

All staff/ Vinci




Area for
concern

What harm
could occur
and who might
be affected?

Recommended controls

What more needs
2 to be done? List
could still extra measures
occur and needed and the
how __rm_< person responsible
- - for action and
is this? :
timescales.

What harm

In place?
Yes/No

By whom?

Carrying out
1staid —
fleeting
contact

Staff, pupils,.
Reduced
infection
control
which may
result in
spread of
COVID-19

No PPE is required for fleeting contact i.e. applying a plaster to a graze,
(empower children to help, washing the graze etc) other than good hand
washing.

If a child presents symptoms of COVID-19 they will be isolated ideally inthe
PPA room (sign on the door) and parents called to collect them.

The member of staff looking after the child until they are collected must
ensure social distancing when supervising isolated pupil as PPE may not be
required unless this distance cannot be met. If 2 metres social distancing
cannot be maintained by the supervising adult or if contact with the unwell
child is necessary, then nitrile disposable gloves, a disposable apron and a
fluid resistant surgical face mask should be worn by the supervising adult.
The surgical mask used conforms to BS EN 14683-2019 Type lIR. If there is
a risk of splashing the eyes, for example from coughing, spitting, or vomiting,
then eye protection should also be worn. Ensure the room is ventilated.
Persons who have symptoms will isolate for 10 days and will not be in
school. Parents will be advised to ring 111 to discuss symptoms and

they can advise further action if required.

The first aider will wash their hands for at least 20 seconds with liquid soap
and running water.

Nitrile gloves conforming BS EN 455 will be worn to deliver first aid.

Latex gloves will be avoided to remove the risk of allergic reaction.

The first aider will cover any cuts on their hands with waterproof plasters.
The first aider will avoid putting their fingers in their mouth and touching

their face.

The first aider will avoid touching any part of a dressing that will comein
contact with a wound.

Yes First aiders




What harm
could occur
and who might
be affected?

Area for
concern

Recommended controls

After each first aid treatment is given all equipment and surfaces used will
be cleaned down using either a combined detergent disinfectant solution at
a dilution of 1000 parts per million (ppm) available chlorine (av.cl.) or a
neutral purpose detergent followed by disinfection (1000 ppm av.cl.)

After using the face masks, disposable aprons and disposable gloves they
will be correctly doffed and placed straight into a double bag and the bags
tied. The bags will then be stored in a locked room for 72 hours before
putting them into the external waste skip/bin.

Face masks and disposable gloves will only be used for 1 treatment of first
aid they will not be used to treat a second person requiring first aid.

First aiders have been given information on how to correctly don and doff
their PPE. Records will be maintained.

No food will be stored or eaten in the first aid room.

After first aid treatment is given and cleaning has been completed the first
aider will wash their hands with liquid soap and running water for at least20
seconds before commencing any further work.

There is a dedicated room for first aid that will be used solely for firstaid
treatment to help prevent bodily fluids contaminating other parts of the
building.

What more needs
; to be done? List
could still extra measures
occur and needed and the
how likely person responsible
is this? mo._. action and
timescales.

What harm

In place?
Yes/No

By whom?




Area for

concern

Prolonged
care i.e.
lasting longer
than 15
minutes.

What harm
could occur
and who might
be affected?

Staff, pupils
Reduced
infection
control
which may
result in
spread of
COVID-19

Recommended controls

The staff member providing the personal care will wash handsthoroughly
before and after providing personal care, using liquid soap and running
water for at least 20 seconds.

NHS hand washing posters have been installed above sinks to give
information on good hand washing techniques.

Face coverings (or any form of medical mask where instructed to be used
for specific clinical reasons) will not be worn during this activity by those
whao may not be able to handle them as directed (for example, young
children, or those with special educational needs or disabi es) as it may
inadvertently increase the risk of transmission.

Children, young people and students whose care routinely already involves
the use of PPE due to their personal care needs will continue to receive their
care as described in their care plan in the same way, using the same PPE
as they have always done for this task. This PPE may include:

Gloves

Apron

Mask

Visor

After using the face masks, disposable aprons and disposable gloves they
will be correctly doffed and placed straight into a double bag and the bags
tied. The bags will then be stored in a locked room for 72 hours before
putting them into the external waste skip/bin.

If contact with the unwell child or young person is necessary, then nitrile
disposable gloves, a disposable apron and visor should be worn by the
supervising adult. Where possible we will ensure social distancing when
supervising isolated pupil as PPE may not be required unless this distance
cannot be met. If 2 meters social distancing cannot be maintained by the
supervising adult or if contact with the unwell child is necessary, then nitrile

In place?
Yes/No

Yes

By whom?

First aiders

What more needs
What harm to be done? List
could still extra measures
occur and needed and the
how likely Person responsible
is this? E_.q action and
timescales.




Area for
concern

What harm
could occur
and who might
be affected?

Recommended controls

disposable gloves, a disposable apron and a fluid resistant surgical face mask
should be worn by the supervising adult. The surgical mask used conforms
to BS EN 14683-2019 Type lIR. If there is a risk of splashing the eyes, for
example from coughing, spitting, or vomiting, then eye protection should also
be worn. Ensure the room is ventilated.

What more needs |
to be done? List
extra measures
needed and the

person responsi
for action and
timescales.

What harm
could still
occur and
how likely
is this?

In place?
Yes/No

By whom?

Providing
social care
including the
administration
of medicines.

Staff,
children
Reduced
infection
control
which may
result in
spread of
COVID-19

The staff member providing the personal care will wash handsthoroughly
before and after providing personal care, using liquid soap and running
water for at least 20 seconds. Use alcohol-based hand sanitiser if liquid
soap and running water is not available.

Review SEND plan for medicines management.

Consider physical equipment that may be used by pupils such as mobility
aids.

NHS hand washing posters have been installed above sinks fo give
information on good hand washing techniques.

Where a child, young person and student already have routine intimate care
needs, e.g. feeding tube which already involves the use of PPE due to their
personal care, they will continue to receive their care as described in their
care plan in the same way, using the same PPE, i.e. fluid repellant masks,
should be continued. Safe working in education, childcare and children’s
social care

If a child, young person or other learner becomes unwell with symptoms of
Coronavirus while in their setting and needs direct personal care until they
can return home, a fluid-resistant surgical face mask should be worn bythe
supervising adult if social distancing cannot be maintained. The surgical
masks used conform to BS EN 14683:2019 Type lIR.

After using the face masks, disposable aprons and disposable glovesthey
will be correctly doffed and placed straight into a double bag and the bags
tied. The bags will then be stored in a locked room for 72 hours before

putting them into the external waste skip/bin




What more needs

i Whathamm & onez List
ey could still extra measures
Area for could occur In —U_mﬂm..v
2 Recommended controls occur and needed and the
concern and who might Yes/No : = :
be affected? —.=u<< ___am_< person _.m.mﬁo_gm_ e
is this? for action and
: timescales.
School may In the event of a local lockdown and/or pupils/staff/visitors contracting COVID-19,
have to close advice will be taken from Public Health England and Derby City Council.
to some/all Parents will be informed as soon as possible via the School
pupils in the text/website/letter/class dojo.
levent of a local If time allows, a learning pack including reading books will be sent home with Yes Teachers [Teachers review
lockdown or Pupils would leach child on or before the day of closure. Where this is not possible, learning lonline learning
pupils/staffivisit| . .t receive a [PACKS Will be provided online on the school website. regularly and
ors testing ; [Teachers will: update to reflect
o quality remote i = . : : :
positive for sHLCElGH Set meaningful and ambitious work for each day in a number of different subjects where the pupils
COVID-19 Teach a planned and well sequenced curriculum. lare currently in
Provide frequent feedback and set clear expectations about how often teachers terms of
will check work. attainment
IAdjust the pace or difficulty of what is being set in response to questions or
assessments.

Plan a programme that is of equivalent length to the core teaching pupils would
receive in school.

Remote learning contingency plan now on school website

If it is assessed as being safe to do so and depending on the length of the
closure, parents may collect learning packs, including reading books, from the
school car park on designated days and times but we would hope to get the
majority of the work available online for parents to access.

Dependent upon the length of the closure, teachers and teaching assistants will
maintain regular telephone contact with families.

SLT will also phone all families at least weekly (and more often when cause for
concern arises) where there is social care involvement.

Pupils subject to an EHCP will also be telephoned at least weekly and more often
where cause for concern arises.

Reopening information will be communicated to families via text/school
website/email/telephone/class dojo.

In developing contingency plans the school has considered:

Pupils having access to appropriate technology.

Providing printed resources for pupils who do not have access to
technology/printer

Recognising that young pupils may not be able to access remote education
\without adult support.

Giving access to high guality remote education resources.




A pre-recorded good morning video from class teachers will be available.

Teachers will provide daily English, maths and phonics learning. Each
Isession will be introduced by a voiced over powerpoint or a video of the
teacher modelling the learning. Other subject areas will be covered as one
off sessions using the same media.

Teachers will provide an online story daily.
IAll teachers are online 9am - 3.30pm for parents to get support with online

learning.

Portway Infant School Remote learning policy and Remote learning
information for parents guide are on the school website.




What more needs
Whatharm -\ done? List

.v noc_n_mm:mx:mammm:qmm
Recommended controls laces By whom? occur and ded and th

" 4 needea an e

no:om..: m:asroa_m_.; Yes/No y

be affected? how likely Person qm.mvc:w__u_m
is this? for action and
2 timescales.

What harm
Area for could oceur

« The Social Distancing Policy Statement is shared with all relevant members
of the school community and adhered to as far as possible.

e  Pupils are given regular reminders of why social distancing is important and
the opportunity to speak to staff about how they are finding adhering to the
social distancing measures.

« Although children are not expected to social distance with each other staff

Wmac.oma must adhere to the 2 metres social distancing with the children (where
Ifectan possible) and with other adults in school. Children must social distance from
Social ooJ:o_ other bubbles/groups where possible.
distancing - Mﬂ_m_ﬂ _ﬂ_mv\ « Visual aids are used to display social distancing measures, e.g. floor tape to Yes Headteacher
children mark two-metre spacing, signs around school.
Mﬂm\m__m B e Reception children and Mrs Phillippe’s and Mrs Hilton/Mrs Key to enter school

through the pedestrian entrance and the rest of the classes through the
carpark entrance (vehicle movement will be stopped at this time). After School
club asked to come by 2.45 for a parking space so they will not be using the
drive whilst parents are collecting children.

+ Reception pupils enter and leave by front gate. Y1 and Y2 children come in
through the car park gate in the morning, they are collected from the
classrooms at hometime and follow the one way system to exit the grounds.

+ Pupils take break times and lunchtimes in their class groups. Break times will
be staggered. Marked areas for play time/lunch time.

e There will be no whole school assemblies. Whole School assemblies are
online weekly via Microsoft Teams.

¢ The use of communal areas, e.g. an extra room will be converted into a
temporary staffroom so that staff can socially distance.




Area for
concern

What harm

could occur
and who might
be affected?

Recommended controls

Where pupils and staff cannot follow social distancing arrangements for a particular
activity, the headteacher assesses whether the activity needs to continue — mitigating
actions are put in place if continuing the activity is essential.

Packed lunches available for children at lunchtime to avoid MDS having to lean over
children to support them with their lunches and the children having to queue up. This
has been reviewed and at this moment we cannot ensure pupil safety when serving
hot dinners. Chartwells agreed to vary the fruit option so the fruit is softer, children will
have bananas, mandarins and yoyo bear fruit packs. We will continue to look at ways
of providing a hot meal safely. Children eat outside when the weather is fine.

MDS will collect the lunches to take to their group. Pupils will wash their
hands before and after lunch and tables will be wiped before and after lunch, tables
should be cleaned between each bubble/group.

Hot lunches now available for all children.

Mid day supervisors must wear masks at all times during their time on the school site.

‘What more needs
to be done? List
could still extra measures
occur and needed and the
how likely person responsible
s thi=? *o.q action and
timescales.

What harm
In place?
Yes/No

Social
Distancing
Staff

Social
distancing
not being
carried out
during the
use of staff
welfare
facilities

Staff spaces to be set up and used to help staff social distance from each
other. Extra staff room set up in hall 25.08.20

Staff will eat meals and have drinks in their own classrooms.

4 staff in staff room, 6 staff in library staff room, 2 staff in group room.
Masks must be worn at all times.

Identify the number of staff that can be accommodated in the area to
maintain social distancing. Remove furniture to reflect the numbers allowed.
Staggering break times to reduce numbers.

Use of signs to inform of hand washing prior to entering/leaving/using
facilities.

Do not share cutlery or cups — use your own. Staff informed on inset day
1.9.20

Reusable sponges are removed.

Cleaning of rooms/spaces between uses.

Encourage staff not to go in to each others bubbles/groups

Staff meetings will be in small groups for the first half term at least. Doing
many of them via Microsoft Teams or in year group/class bubbles of staff.
Staff now wear face masks in communal areas.

All spring staff meetings will be on Microsoft Teams.

Staff encouraged to leave site as soon as children have gone home.
Staff PPA and Management time to be taken at home

SLT SLT to monitor

and remind staff

of policies where
they are not

being followed

Yes




Mental health
and wellbeing

.The headteacher ensures that the school can be adequately and safely
staffed when it reopens. Weekly staff rota to provide adequate
supervision of children during staff absence, e mailed out to staff.

The SLT discusses the implications on staff and pupil workload when the
school reopens and puts a plan in place to minimise the risk of stress.

The headteacher and the SENCOQ liaise with the LA to determine what
additional support is available for pupils who are suffering with their mental
health once they return to school.

The headteacher and the SENCO identify pupils with additional needs and
put provision in place to ensure their needs are adequately and safely met,
e.g. the relevant staff are available.

The Headteacher ensure provision is in place to help protect wellbeing and
mental health, and ensure all staff and pupils have access to psychological
support when the school reopens.

Staff and pupil bereavement is managed in line with the Bereavement Policy.

Yes

SLT

Access to
learning

Children will
not get full
access to a
quality
education

All children will be back at school so will have access to learning in their
classroom.

Any child or class group who have to self-isolate will be provided with learning
at home. This is uploaded on the website and class dojo.

Desks are spaced as far apart as possible, with two children sitting at a desk,
facing forward. Or in a horseshoe, groups where need is identified.

The curriculum leader works with teaching staff to identify curriculum
priorities and ensure a plan is in place to provide adequate learningmaterial
during this phase of full reopening, where required.

Yes

Curriculum lead




\mr s . | What more needs
What harm to be done? List

What harm .
could still
Area for could oceur extra measures

In place?
e Recommended controls By whom? occur and needed and the
no:om..: mzas__._o_s_mi <mm‘.zo < m

z sponsi
be affected? how ___am_< person .,m. ponsible
- - for action and
is this? :
timescales.

* The teachers consider whether any lessons can be delivered outside.

» Teachers consider how to support the educational needs of disadvantaged
pupils and pupils with SEND.

e Parents will be penalised for continuing education at home.

e School attendance will be mandatory for all pupils from 8 March.
The usual rules on school attendance apply, including:
parents’ duty to secure their child’s regular attendance at school
(where the child is a registered pupil at school and they are of Yes Office
compulsory school age) staff/Head
the ability to issue sanctions, including fixed penalty notices in line
with local authorities’ codes of conduct

¢ School is required to provide remote education to pupils who are
unable to attend school because they are complying with government
guidance or legislation around coronavirus (COVID-19), in the Yes Office
circumstances provided for in the Remote Education Temporary staff/Head
Continuity Direction. We should keep a record of this activity but do
not need to record it in the attendance register.
School should offer pastoral support to pupils who are:
« self-isolating
* shielding
* vulnerable

¢ Discuss any concerns with parents and provide reassurance on the
measures you are putting in place to reduce any risks. Yes Office
Remind parents that pupils of compulsory school age must be in staff/Head
school unless a statutory reason applies.

* School should continue to communicate clearly and consistently the
expectations around school attendance to families and any other
professionals who work with the family where appropriate.

¢ You should have procedures in place to:
check if a vulnerable pupil is able to access remote education support
support them to access it (as far as possible)




regularly check if they are accessing remote education

Sports lessons
— contact
sports, sharing
of sports
equipment.

Reduced
infection
control which
may result in
spread of
COVID-19

Controls to be put in place for sports lessons: -

« Keptin consistent groups.

 Thoroughly cleaning equipment between use by different individual groups.

e Contact sports avoided.

s Qutdoor sports priorities. Large indoor spaces used when not —maximise
distance between pupils, paying attention to cleaning and hygiene.

« Can work with external coaches, clubs and organisations for curricular and
extra-curricular if safe to do so.

Yogabugs and Derby County Roadshows will still go ahead in autumn 2

ISchools are able to work with external coaches, clubs and organisations for
curricular activities where they are satisfied that it is safe to do so.

Schools have the flexibility to decide how physical education, sport and
physical activity will be provided whilst following the measures in their system
of controls.

Activities such as active miles, making break times and lessons active and
encouraging active travel help to enable pupils to be physically active while
lencouraging physical distancing.

Yes

All staff

Safeguarding

Communicat
ion and
support

inadequate

¢ The DSL liaises with the necessary personnel and parents to manage and
address any new and ongoing safeguarding concerns relating to the
temporary closure and/or school reopening.

e The DSL ensures that adequate pastoral care is in place to support pupils
and staff who require it.

e The DSL ensures the relevant staff have the appropriate training to support
pupils and staff who require pastoral care.

« Safeguarding policy and Covid Annexe updated 3.11.20

« CPOMS is updated regularly by staff where there is concern. Non Negotiable.

« COVID addendum added and ratified by Governors 27.1.21

Yes

DsL




Communicatio
n

Communicat
ion is
inadequate

The headteacher liaises with the LA about reopening the school and includes
any local guidance into the reopening action plan, where required.

Parents are informed via letter, text or email about the relevant information
regarding reopening the school, including any pick-up and drop-off
arrangements.

Regular reminders of arrangements on Class Dojo and via text message
Parents and their children are encouraged, where possible, to walk or cycle
to school.

Yes

Headteacher

Ensure any
changes are
communicated to
staff, parents




Area for

concern

What harm
could occur
and who might
be affected?

Recommended controls

including any changes to the workday, e.g. staggered break times and social
distancing.

Staff are informed of who they can turn to for support, there are several avenues

they can follow.
All staff, pupils and parents are made aware of the symptoms of coronavirus,

Staff are informed via email about the relevant information regarding reopening,

what to do if they display symptoms, and if others display symptoms.
The headteacher liaises with the governing board about possible arrangements
for reopening the school, where necessary.

In place?
Yes/No

By whom

What harm
could still
occur and
how likely
is this?

What more needs
to be done? List

extra measures
needed and the

person respon
for action and
timescales.
and any other

stakeholders

immediately

le

not in place

Staff travelling | Reduced « Staff are encouraged to cycle or walk to work.
to work. infection e If public transport is used a face covering must be worn unless you are
Staff using control which exempt for health, disability or other reasons (list of face covering
staff car park. | may resultin exemptions) Yes All staff
spread of « Avoid travelling with anyone outside your household or support bubble, refer
COVID-19. to Coronavirus covid-19 safer travel guidance for passengers
e Where possible cars should be parked in alternative spaces or where thisis
not possible, colleagues take it in turn to get in or out of their vehicle.
Deliveries and | To reduce « Implement cleaning procedures for goods and merchandise entering the site
collections. the - mail/[packages arriving should be opened and then wash hands.
transmission |e Increase handwashing for workers handling goods and merchandise.
through Provide hand sanitiser where this is not practical.
contact with |e Restrict non-business deliveries e.g. personal deliveries to workers.
objects that |«  Revise pick-up and drop-off collection points, procedures, signage and Yes All staff
come into markings.
the e Minimise unnecessary contact.
Mmﬂx%ﬁ_uwmm « Reduce frequency of deliveries e.g. order larger quantities less often.
delivery. i
Emergency e Review current fire risk assessment taking into account the new COVID-19
procedures. Emergency measures. Yes All staff
procedures




Area for
concern

What harm
could occur
and who might
be affected?

Recommended controls

What harm
could still
occur and
how likely
is this?

“What more needs
to be done? List
extra measures
needed and the

person responsible

for action and
timescales.

In place?
Yes/No

By whom?

so risk to + Update emergency evacuation procedures (separating bubble/groups where
staff and possible at assembly point) are communicated to all persons on site. In an
children. emergency, risk to life takes precedence. In an emergency situation
evacuate premises by nearest safest exit.
Local / Staff, pupils, [¢ Inlocal lockdowns shielding may be reintroduced/staff may be temporarily
National parents/guar absent. CEV staff advised to work from home. Derby - Tier 4 30.12.20
lockdowns. dians, CEV staff advised to work from home. CEV staff advised to stay at
visitors and home until March 31st
confractors. (e Review contingency plans in place for remote education for
Reduced bubbles/groups or part/whole school
infection » Update contingency plan for local outbreak for individuals, bubbles/groups
control which of self-isolating pupils, remote education plans. Yoo SLT/DCC
may resultin |« Some pupils no longer require shielding but remain under the care of the
spread of specialist health professional. Prior to returning to school discussions should
COVID-19 take place or remote access to education provided. Review or implement
care plans.

¢ These decisions will be led by DCC Public Health.

« See Derby City Council COVID-19 pages for all COVID-19 updates. This
includes the link to the local outbreak plan -
https://www.derby.gov.uk/environmental-health-licensing-trading-
standards/environmental-health/health-and-safety/employees-and-
public/novel-coronavirus/

Individual risk | At risk e Specific risk assessments for individuals must be completed priorto

assessment | groups i.e. returning to work. Examples of individual risk assessments include:

e.g. at-risk Black, Asian |e  Staff clinically vulnerable or extremely clinically vulnerable. Steps takenin

groups. and Minority this risk assessment will mitigate risks to all staff. Yes SLT
Ethnic ¢ Clinically extremely vulnerable maintain social distancing within theirroles
(BAME) (check guidance) or work remotely.
backgrounds |«  High risk categories to take particular care as transmission rate falls.




What more needs

Whatharm . one? List

What harm .
In place? could still  extra measures

Area for could occur
- Recommended controls
concern and who might Yes/No

be affected?

By whom? occur and needed and the
how _m_am_< person responsib
= : for action and
is this? :
timescales.

, clinically Risk assessments updated and created by 6.3.21
vulnerable,
including
pregnant
women.
Reduced
infection
control which
may result in
spread of
COVID-19
Failing to Staff, pupils, |« Implement monitoring (inspection/audit) measures and record all findings. Update your
follow the parents/guar |« Deal with the breaches immediately. assessments
controls. dians, e Provide feedback to colleagues/parents/pupils. Yes and controls in
visitors and line with
contractors. findings from
monitoring.
Reduced
infection Contact
control CHST(communi
é:_o_ﬂ may _ ty schools only)
result in
— or <o.5 safety
COVID-19 provider 6
support with
external audit.
Visitors to site.| Staff, pupils, |e  People will not be allowed on site unless with a pre-arrangedappointment
parents/guar etc.
Supply a._m.:w, e Parents and visitors are restricted to site. Only parents and visitors with
IEHENELS; VigHar e prearranged appointments are allowed on site.
agency, contractors. v p E
» Non essential visits to site are not permitted.




Area for
concern

What harm
could occur
and who might
be affected?

Recommended controls

" What more needs
to be done? List
extra measures
needed and the

person responsible

for action and
timescales.

| What harm

could still

occur and

how likely
is this?

In place?
Yes/No

By whom?

support staff | Reduced « Where possible, contractors should be encouraged to attend out of school
who work infection hours.
wwwﬁwmn No%mﬂwm_hw_ﬂ_w% «  All visitors must sign the visitor’s book and/or COVID-19 form with contact
U@%mﬁmzn spread of details (form to be destroyed after 21 .am<w.v Visitors are asked if theyhave
foaeharsic. [COMIDRAG any symptoms or have had contact with anyone who has symptoms of
sports COVID-19, before they arrive on site.
coaches, e Safe deployment of supply, peripatetic teachers and temporary staff Yes Headteacher
those ensuring they can move between schools minimising contact and
engaged to maintaining as much social distance as possible from other staff/pupils.
MM“,\mmmMﬂm_ncﬂm 1. minimise the number of supply staff / agency visits to the school.
school clubs. 2. comply with school’s arrangements for managing and minimisingrisk,
Volunteers. maintain distance from other staff and pupils
3. restrict crossing of groups.
« ldentify and support pupils with SEND to help prepare them for the changes
to routines to meet their needs.
» Students due to start placements with us in October have been cancelled.

Music lessons | Staff, pupils, |+ Physical distancing and playing outside whenever possible, limiting the
— singing, visitors. To group sizes to no more than 15. Position pupils back to back or side toside,
shouting, minimise the avoiding sharing of instruments. Take particular care with the positioning of
o:maﬁ_:m_ risk Qq. : instruments with lateral transmission such as flutes. Fix bubbles/groups to
playing transmission
instruments | whilst pupils reduce contacts.
(wind or are playing |* Ensure adequate ventilation.
brass.) instruments Singing, wind and brass playing (high risk activities due to potential for

(wind or aerosol productions) should not take place in larger groups such as school

brass) or choirs and ensembles or school assemblies.

singing/

chanting/




Area for
concern

What harm
could occur
and who might
be affected?

Recommended controls

In place?

Yes/No

By whom?

What harm
could still
occur and
how likely
is this?

What more needs

to be done? List
extra measures
needed and the

person responsible

for action and
timescales.

control which
may result in
spread of
COVID-19.

shouting in  [Suggested principles of safer singing
small groups [Taking account of the evidence, and if other national and local guidance on
such as in  |the control of COVID-19 is followed, singing is considered safer when the
music following actions are taken:
lessons.
IAs required by national guidance, people with symptoms suggestive of
COVID-19, or who are known to have been in recent contact with others
who have COVID-19, do not participate in singing or attend singing events.
Singing takes place only in larger well-ventilated spaces, or outdoors.
Performance or rehearsal is for limited periods of time at a reduced level of
loudness, using microphones for amplification if available.
Limited numbers of people sing together.
Singers are spaced at least 2 metres apart in all directions (at least 1 metre
apart if the additional measures or controls recommended in government
COVID-19 guidance for the performing arts are applied).
Large Staff and + Keeping bubbles/groups apart i.e. assemblies/collective worships.
gatherings i.e. | pupils. « Head/teaching staff addresses individual bubbles/groups withintheir
assemblies Reduced classroom.
and collective |infection e Pre recorded assemblies from Jan 2021, played in each classroom
worship. control which when convenient.
may resultin |«  Whole School assemblies via Microsoft Teams — live for
spread of children in school and at home, these happen weekly.
COVID-19.
Carrying out | Staff, pupils, e General maintenance/contracted work is carried out by appointmentonly.
daily building | parents/guar See lone working risk assessment.
maintenance. |dians, « Only essential maintenance is carried out during school opening hours.
visitors and |«  Staff are informed of any maintenance being carried out in communal areas,
Contractors contractors. toilets, etc., and the area is cordoned off.
working on Reduced « Social distancing is maintained throughout working procedures.
site. infection

« Any documentation required is sent/received prior to the contractorarriving
on site.

» Safe systems of work/risk assessment, which include COVID-19 control
measures (social distancing, hygiene) are received and agreed by the
school before work commences.

» Masks must be worn




Dedicated
school
transport.

Staff and
pupils.
Reduced
infection
control which

Establish robust communication links with local authority and transport
providers for home-to-school transport. Refer to COVID-19 Operator
Guidance dated 19t May 2020 and Home to School Taxi Transport —
method statement. Meeting in preparation of re-opening to confirm
operational controls:




What more needs

Whatharm . "\ qone? List

What harm .
could still
Area for e et extra measures

In place?
. Recommended controls
concern and who might Yes/No

be affected?

By whom? occur and needed and the
how likely Persen responsible
is this? mow action and
timescales.

may result in 1. how pupils are grouped together. Where possible, reflectthe

spread of bubbles/groups that are adopted in school.

COVID-19. use hand sanitiser on boarding and disembarking.

additional cleaning of vehicles.

organised queuing and boarding where possible.

distancing within vehicles where possible.

use face coverings for children over the age of 11 where appropriate
e.g. if they are likely to come into very close contact with people outside
of their group or who they do not normally meet.

oy Un SR

Education Staff, pupils, |e  Consult with your Educational Visits Coordinator or senior member of staff Contact CHST
visits/activities | parents/guar (EVOLVE) when planning any visit to ensure any venue/premises is (community :
e.g. visiting dian, visitors COVID-19 secure. schools only) or
swimming and ¢ Complete the EVOLVE risk assessment. your safety
pools. contractors. |e  Follow the procedures of the leisure centre or swimming pool or activity provider to
Reduced centre. support with
infection external audit.

control which limit the number of people using the facility at any one time.

may result in reduce class sizes using pool at any one time, allowing sufficient time

spread of between each class to avoid groups waiting outside for the changeover.

COVID-19. enhance cleaning and provide hand sanitiser throughout the premise.

consider access and egress, one-way systems.

adequate ventilation.

encourage people to shower at home where possible, changing room

will be available.

7. consider a suitable risk assessment has been carried out foractivities
including breakfast clubs and after school clubs.

N =

oLk w

Running Staff, pupils, |¢ Review current procedures in relation to COVID-19/bubbles. Inform/update
breakfast and | parents/guar parents/guardia

m_zmc_. school | dians. After school club is suspended until further notice. ns.
clubps.

o From 8 March, school will work to resume all after-school
educational activities and wraparound childcare for your pupils,
where this provision is necessary to support parents to work, attend
education and access medical care, and to support pupil’s wider




education and training.

sWe will advise parents that where they are accessing this provision
for their children, that they should only be using this, where:

ﬁ the provision is being offered as part of the school’s educational
activities (including catch-up provision)

the provision is to support their child’s efforts to obtain a regulated
qualification or meet the entry requirements of an education
institution

- the use of the provision is reasonably necessary to support them
to work, seek work, undertake education or training, attend a
medical appointment or address a medical need or attend a support
group

sWe will work closely with our external wraparound provider to try to
keep children in the same bubble they are in during the school day,
as far as possible, where it is not we will ask that they group by year
group or key stage.

-Where parents are using external childcare providers or out of
school extra-curricular activities for their children, you should also:
. advise them to limit their use of multiple out-of-school settings
providers, and to only use one out-of-school setting in addition to
school as far as possible.

» encourage them to check providers have put in place their own
protective measures

. send them the link to the guidance for parents and carers

.As we hire out our premises for use by external wraparound
childcare providers, such as after-school or holiday clubs, we will
make sure these organisations have:

. considered the relevant government guidance for their sector

- put in place protective measures




