Curriculum and Pupils
11.06.25

Educational Visits

Policy Statement

At Portway Infant School staff are encouraged to take children on educational visits to give the children first
hand experience. All visits will support the curriculum being taught.

Portway Infant School follows the advice given in the DfE guidance document ‘Health & Safety of Children or
Educational Visits’ and has incorporated this advice into the school policy and procedures.

This policy has been fully discussed with teaching and non-teaching staff and approved by the schoo
Governors.

Organisation

The teacher in charge of the trip (generally the Group Leader) will load the trip information onto
EVOLVE at least two weeks before the visit.

Parents are given at least two weeks written notice, where possible, and are asked, if applicable, for z
voluntary contribution to cover transport, insurance and any entry fees. No child will be excluded due tc
non-payment. Advance consent (Appendix A) will be sought to cover all trips to be attended (including
local trips and short walks as well as day trips requiring coach travel) whilst the child is on roll af
Portway Infants. This consent will be sought when a child joins our school with consent furthe
confirmed upon payment on School Money. Children may not take part in any visit without obtaining
this consent.

Children will be accompanied in a ratio of at least one adult to six children.

Sufficient adult supervisors will have DBS clearance to allow for the above ratio on visits where the
whole group may separate into smaller groups (on local short walks the whole group stays together).
Volunteer risk assessments (Appendix B) will be completed on all parent volunteers.

The school kitchen will be informed of dates of visits giving as much notice as possible with packec
lunches requested where necessary.

An education visits check list will be completed by the Group Leader (Appendix C)

Teachers will inform a third-party provider, where applicable, of those children who cannot be
photographed

Safety when travelling
The following safety precautions will be followed whilst travelling:

Only coaches with seatbelts will be booked.

Seat belts must be worn at all times

Children will not occupy the seats at the front, centre aisle on the back row, by the emergency exit o
directly behind the toilets whilst travelling on coaches.

There will be adequate supervision at all times when travelling.

Supervisors will be allocated seats that allow them to supervise properly.

Children will be supervised when boarding and leaving the coach.

Standards of behaviour will be maintained whilst on the coach and the driver will not be distracted by
passengers.

Evacuation procedures will be clearly understood by everyone, coats and bags will be safely stored anc
emergency exits will be kept clear.

Head counts will be carried out when the group is getting on or off the coach.



The following information and equipment will be taken on all outings:

A list of those present on the journey (to include children, staff & helpers) which is part of the formal risk
assessment completed for the trip a copy is left in school (Appendix D)

Travelling First Aid Kit and any required medication for children with specific needs

Spare clothing.

A mobile telephone will be taken by the group leader. Additional mobile telephones, as available, will be
taken by other adults.

Supervision
The Group Leader has overall responsibility for the group at all times. The Group Leader is usually the most
senior teacher in the group. In delegating supervisory roles to other adults in the group, the Group Leader will:

ensure a ratio of 1 adult to 6 children is used to supervise the children at all times,

ensure parent/volunteers are carefully selected and well known to the school supplement the
supervision ratio,

ensure any person without DBS clearance will not have sole charge of a group of children or
accompany children to the toilet,

allocate supervisory responsibility to each adult for named children,

ensure each adult knows which children they are responsible for,

ensure that children know which adult is responsible for them,

ensure that all adults and children are aware of the expected standards of behaviour,

ensure that both a generic risk assessment and one of the venue have been carried out before the visit
at least 2 weeks before the visit.

ensure risk assessments are produced for individual children where appropriate

It is good practice for each supervisor to:

have a reasonable prior knowledge of the children attending including any special educational needs,
medical needs or disabilities,

carry a list/register of all group members,

directly supervise the children, particularly important when they are mingling with the public and may
not be easily identified,

regularly check that the entire group is present,

have a clear plan of the activity to be undertaken and its educational objectives,

have the means to contact the group leader/other supervisors if needing help,

have prior knowledge of the venue — the group leader will have made an exploratory visit, if required
anticipate a potential risk by recognizing a hazard, by arriving, where necessary, at the point of the
hazard before the children do, and acting promptly where necessary,

continually monitor the appropriateness of the activity, the abilities of the group members and the
suitability of the prevailing conditions,

be competent to exercise appropriate control of the group, and to ensure that children abide by the
agreed standards of behaviour,

clearly understand the emergency procedures and are able to carry them out,

have appropriate access to First Aid,

have a copy of the risk assessment and not take part in any activity not covered.

Each pupil should:

know who their supervisor is at any given time and how to contact him or her,

have been given, clear, understandable and appropriate instructions,

never be left on their own,

alert the supervisor someone is missing or in difficulties,

have a meeting place to return to, or an instruction to remain where they are if separated,
understand and accept the expected standards of behaviour.



Headcounts
Whatever the length and nature of the visit, regular head counting of children will take place, particularly before
leaving the venue. It is good practice for the supervisors to:

e carry a list of all children and adults involved in the visit at all times,

e ensure that all children are readily identifiable, especially in a densely populated area: children will wear

school uniform on visits,

e provide children with labels with the school’s name and telephone number,

e ensure that all children are aware of the rendezvous points,

e ensure that all children know what to do if they are separated from the group.

Buddy Systems
Each child is paired with a buddy.

Behaviour problems, illness or injury

e Children will be reminded of standards of behaviour beforehand and at the beginning of the visit.

e If one adult is to give prolonged attention to one group member, the group leader will reassess the
supervisory roles of the other adults to ensure that all members of the group know who is responsible
for them. Activities may need to be amended until the other adult returns all of his or her attention to the
group.

e Group Leaders should trust their own knowledge of the children and use their own professional
judgment

Emergency procedures during the visit
If an emergency occurs on a school visit the group leader should maintain or resume control of the group
overall. The main factors to consider include:

establish the nature and extent of the emergency as quickly as possible,

ensure that all the group are safe and looked after,

establish the name of any casualties and get immediate medical attention,

ensure that a teacher accompanies casualties to hospital with any relevant medical information, and
that the rest of the group are adequately supervised at all times and kept together,

¢ notify the headteacher/SLT/police, as necessary,

e ensure that all group members who need to know are aware of the incident

These procedures will be included in the first aid rucksack

Lisa Kemp
Office Manager and EVC (Educational Visits Co-ordinator)

Reviewed summer 2025
To be reviewed summer 2028



Appendix A

Consent Form for School Trips and other Off-Site Activities

Please sign and date the form below if you are happy for your child to
a) Take part in school trips and other activities that take place off school premises and
b) Be given first aid or urgent medical treatment during any school trip or activity.

Please note the following important information before signing this form:

e The trips and activities covered by this consent include all those organised by school that will
take place during the school day unless circumstances dictate departure prior or arrival back
outside of normal school hours.

e The school will send you information about each trip or activity before it takes place.

e You can, if you wish, tell the school that you do not want your child to take part in any
particular school trip or activity.

e This permission will be in effect whilst your child remains a pupil at Portway Infant School.

Further written parental consent will not be requested from you for the majority of off-site activities
offered by the school as such activities are part of the school’s curriculum and usually take place
during the normal school day.

Please complete the medical information section below (if applicable) and sign and date this form if
you agree to the above.

Medical information

Please provide details of any medical condition that my child suffers from and any medication my
child should take during off-site visits.

-----------------------------------



Appendix B

Risk Assessment for Volunteers

This risk assessment should be completed when considering whether a person working as a
volunteer at the school should be asked to apply for an enhanced DBS certificate.

Name of Person

Is the volunteer in ‘Regulated’ Activity? Yes O No O
If ‘yes’, an enhanced DBS with Barred list check is required.
Is the volunteer not in ‘Regulated’ Activity? Yes O No O

If ‘no’, an enhanced DBS without Barred list check may be obtained.
Areas to consider
What is the age group of the children that
the volunteer will work with?

Are these children regarded as particularly
vulnerable?

How frequently will the volunteer be in
school?

What is the connection of the volunteer to
the school?

What motivates the volunteer to want to
work in the school?

Is the volunteer in paid employment or do
they work in a voluntary capacity elsewhere
with children?

What information does the school already
know about the person?

Has the person’s identity been verified?

Is the person signed up to the DBS Update
Service?

Has a check been completed on the DBS
Update Service?

Is the person aware of any reason why they
should not volunteer to work with children?




Is the school aware of any reason that the
person should not work with children?

Decision

O High Risk — The person has no previous connection with the school AND cannot provide
references from elsewhere.

There is no statutory reason why this person needs to apply for an enhanced DBS Certificate.
However, the school should consider whether the person’s uncorroborated background would raise
an unacceptable risk.

O Medium Risk — The person can provide suitable references for other work with children (either
paid or unpaid), they have a connection to the school, and no issues have come to light that would
mean they would be unsuitable.

There is no_statutory reason why this person needs to apply for an enhanced DBS Certificate.
However, the school may wish to do so, as no enhanced DBS has been seen.

O Low Risk — The person is signed up to the DBS Update Service and the checks reveal no
negative information OR the person is employed or volunteers elsewhere and has a recent enhanced
DBS and can provide references OR the school knows the person well (e.g. may be a former
employee).

There is no statutory reason why this person needs to apply for an enhanced DBS Certifcate.
However, the school may wish to do so, as no enhanced DBS has been seen.

Decision
O Application for enhanced DBS check is not needed. State reason(s) below:

O Application for enhanced DBS check is needed. State reason(s) below:

O Application for enhanced DBS check and a Barred List check is needed because the person is in
Regulated Activity. State reason(s) below:

Class Teacher (Print Name) ...
COIGIIBEUIEY .. 1o i imnnicsusns s mbnisin s ks 0 s smmmms w2 x e 2 00 2 mviomsn o 4. 5 semromcn 55 03 s
DIALE wiiiesiains i« smmnnn v es wx s m o msmomiim s w5 x5 momence o 5. 8 ¢ s 5 €5 333 mamsmmt o 58 884 4 8 4.2 0. SRR 6. 4 0 € o 1 ¢ 8 A
Headteacher (Print Name) ...,
(SIGNATUTE). ..o e
Date



Appendix C
EVOLVE - Visit Leader (Teacher) Checklist

Visit to: Class:
Group leader: Mobile:
Dates:

Depart: Return:

Leader checks before visit

Initials/Information:

Arrange and carry out Venue visit if required

RN

Confirm Dates with School administrator

Enter on EVOLVE (at least 2 weeks before)

e lLogin
e “Add”
o “Visit Form”
e “Type”—all “no”
e Normally “Venue only”
o Next, only those marked * are required
e Otherdocs
o “Yes’
o “As available”
o “No”

Ignore attachments unless available
e Submit form

Check photograph permissions

Names of staff: (Including 1 First Aid Qualified)

Mobile Number

Other adults (e.g., parent helpers and 1:1s)

Mobile Number

Ensure class helpers aware children out that day

Volunteer Risk Assessments — check the SCR folder
for any existing RAs, then complete any new ones that
may be required and submit to the headteacher for
approval at least 2 weeks before the trip

Generic School Risk Assessment finalised and
uploaded to EVOLVE (at least 2 weeks before)




-
Individual Child Risk Assessments (at least 2 weeks

before) agreed and signed by parent(s) and

headteacher and uploaded onto EVOLVE

Ensure any 1:1 support required is identified (at least 2
weeks before)

Venue Risk Assessment (at least 2 weeks before)
uploaded on to EVOLVE

ATTACHMENTS including relevant RAs uploaded to
EVOLVE (at least 2 weeks before)

Letter to Parents (at least 2 weeks before)




"WJOJ JUSLUSSSSSE PasOojoua 8y} Uo paploodal
8g p|Noys spoyjeu/seale 3IoM INoA o} oijioads ale Jng pajsi| JoU aJe Jey} 8AI8SqO NOA spiezel "auo aAljsneyxa ue sueaw ou Ag s UaAib isij syl

"pasn suSWNo0p SaINPa20.id BUidJOAA 9jeS Aue 0] apew aq 0S[e PJNoYs S0ualalay ‘pPeulasuod Jels
ay} Aq ejeldosdde se pajo|dwos aq pjnoys abed payseje ay) Uo X0g JUBAS|SI SU] JUSWISSSSSY SIy 8y} 0} apew ale sebueyd ‘MalAal e Jo jnsai e
Se ‘J] :ON JuswWssassy Ysiy 8y} Jo sbuipui sy} Aq apige pue Jo aieme apel g 0} paau oym Yejs [[e Ag palejdwod ag pjnoys suoijoas Buimojjos ay

"0} pasodxa aq pjnod (sanoe} sy} asn
Kew oym sIay}o se ||am se) ualp|iyo pue saafojdws splezey jo adA} ay) uo uoiewiojul [eiauab apinoid 0} sI JUSWISSASSE Ysl ouauab e Jo wie ay|

:(Apoq Buiuianob Jo jjleyaq uo sioutanob jo Jieys) Aq psydasoe pue paubig

:(Jebeuew anua/iayoesipeay) Agq pajdasoe pue paubig
L10Z aunp ,8Z |00yoS jueju| Aemuod a1usv/jooyds Ag peydope/paiapisuo)

(S)LISIA 711V ¥O4 LNJINSSIASSY MSIY JI¥INTD

6661 SNOILY1NOIH HHOM
1V A134VS ANV HLTV3H 40 INJNFOVNVYIN

a xipuaddy



0l

Alessadau sainseaw pajuawajdwi pajuawajdwi
[043U09 Jayuny/pasijin s[o3uo0d salnseaw
sainseawl [0J3U0) 31 Bupeu ysiy pPaJ2pISuU0d 8¢ 0} S8JNSEaW [0JJU0) | |OJUOD 310)2q SHSIY

paasasqo
piezeH

ainjeubig awieN julid ainjeubig

awiep juild

‘Juawissassy ayj jo sbuipu ay3 ui saldualdep Aue Juswabeuely Jo uonualie ayj o) Bulq pue sainses|y
|043U09) paje}s ayj 0] YJOM [[IM | Jey} ainSsud 0} salbe pue Jusawssassy Ysiy ay) Jo sbulpuly ayj puejsiapun pue Jo aieme We | Jey3} WIyuod |



bl

Auejnaiped ‘syjunod peay Jejnbal }onpuod [|Im siapeaT]

dnoub wouyy pajesedss
J1 op 0} Jeym se ajdoad BunoA Buipnjoul e 0} Buysug

sjuswabuelie Bunyeswyuoisiniadns pue Alelaui)
Jo aleme A||n} ate ajdoad BunoA jey) ainsua |(IM JelS

(-010 sded paInojod ‘slepes| paweu Yum yoes
sdnoub |jews ul Jijds sdnolib abie| ‘swaisAs Appnq
"6°9) sainseaw [0J3u02 dnoub sjgeyns asn |IM siapeaT]

salpusablaws
Aue yum |eap 0] pue juswabeuew dnoib sjes ainsus
0} Juaiyns pue sjeudoidde aq |Im soljes Builels

$9|01 JI8Y} puelsiapun pue juajadwod
ale Jjejs Buisialadns jey} ainsus |im Jepes| dnois

uossad

Buissiw ; Buipuoosqy
uoisinladns
ajenbapeuj

saunfuy

/lesdn j ewnel]

uoisianiedng j0ai1qg
/ Juswabeuel dnoio

USAID JUSSUOD Uajlim pue
S)ISIA 0} Joud sjuswabuelle Jo pawlojul a4 [|IM sjusled

ssao0.d
Juswabeuew pue JUsWSSSSSE XSiI SY} Ul WY} SA|OAUI
pue spiezey Buipsebal sidoad BunoA jauq |im sispesT

‘'sue|d uswabeuew dnoib

pue sjuswssasse Ysu buiusws|dwi Joy Ayjigisuodsal
pue ul 8|04 JIay} sSShosip 0} ISIA ayj 0} Joud

s)npe Buiedioiped |je yum jeauw [|Im Japea] dnolb ay ]

sanjljiqisuodsal pue s8]0l J1ay} YNy
Apusedwos o0} 11 AjjesisAyd pue paiiienb ‘paousiiadxs
‘pautel A|@reudoidde aq ||Im s)npe pue yeis ||V

saulping pue Aoijod

Buluue|d syenbapeu

uonesiuebip

K1ajeg syISIA [euoijeonp3 Y MoJ|o} ||im siapes| dnolo) saun(ul/sjuaplody pue Buiuued

Aiessasau sainseaw pajuswajdul pajuawajduw
|oJ3u0d Jayuny/pasijin s|oJju09d sainseaw paAlasqo
sainseawl |0J3U09) J Bunes ysiy paiapIsuod aq 0} SaInNSeaw |0JJU0) | |0JJUOI 3I0Jaq SYSIY piezeH




¢l

dnoib “a'1 ‘ebe 0} sjeldoidde se siaquaw dnoib
Joj Bunajio} ajes ainsua 0} aoe|d ul sjuswabuelly

"Noayo

gy9 pasueyus ue aney Asy) pue sousliadxe pue
2oua)adw oo passasse ajelidoidde saey Aay) ssejun
Jaquiaw yejs e wolj uoisiaiadns 10alip Inoylm dnoib
e Jo abJeyd ul JaAsu ale siad|ay J8ajunjoA ainsug

alignd yym
10B1U00 9jendolddeu

saunful
/19sdn j ewnel]

Buipsenbajeg

K|Buipioooe sueid
1snlpe pue }se28.0} Jayieam Ajiep Uielqo [|im Jeis

saleds

Buibulq Jo/pue ainuedap alojaq 3oayo 1 buibuelse
Buipnjoul yuswdinba sjgeyns Bulg jou Aew oym
a|doad BunoA Joj uoisinoid axew pue ueld ||Im Jeis

"Joyjeam aSIanpe
JO JUSAS 8y} Ul 18)jays a|qeyins 1oy aoeld Ul Si UoISIAOId

ajendoidde
JI slequiaw dnoib o} s|ge|ieAe spew 8q ||Im
wawdinba pue Buiyoo aAnosjold jeuosiad jsierosds

(‘018 Buiyloo Jayjeam pjod

‘Jayjeam Jam ‘usalosuns ‘Jey oul) palinbai yuswdinbs
pue Buiyjolo sjeldoidde jo sieme aie sjdoad

BunoA jey) sinsus pue ‘sswwelboid sjeudoidde

uejd ‘suonipuod Jayjeam a|qissod Jepisuod ||Im Jels

(018 Uns 0}
ainsodxa Jano ‘Ainful
1eay ‘Aunful pjoo ‘6-8)

Jayjeam Jo sjoaye
9sJoApe 0} ainsodx]

JayiespA

palinbai Ji diysispesy [|n) J8A0 8XE} 0}
Jusyedwod pue pajalq Ajiny a9 ||im Jepea Aindaq sy

Alqisuas 3uup / e 0} pajalqg aq |m sjdoad BunoA

anuaA
Aue sanes| Hodsuely alojaq pue sdnolb Buiwiojel
pue Buneledss usym pue ‘sjuiod ainpedsp/|eallle je

Kiessaoau sainseawl
|odjuo? Jsyluny/pesijin
sainseaw [04}u0)

pajuawajdu
sjoJ3uod
J1 Bunes sy

paJapisuod aq 0} SaJNSeaW [0Jju0)

pajuswajduw
sainseaw
|013u0d a10jaq SYSIY

paAJasqo
piezeH




€l

aoe|d u| ale Alessadau
alaym sauipaw Buio)s 1o} sjuswabuelse sjelndoiddy

SauIjapINg) SBUIDIPSN

JO uonessIuIWpPY AlIoyiny [B90T YIM S8OUBPIOIDE Ul
paiddns JI paydadoe Ajuo sauIdIipal) "Spasu 8soy) jsaw
0} apew sjuawabuelle papiodal A|gelns pue pauie}qo
S| SBUIDIPaW JO UOIeJISIUIWIPE 10} JUBSUOD [ejusied

pauleqo aq |im s1aqwaw dnolb
|le Jo spaau [eaipaw Buipsebal uonewloyul ayep o3 dn

spaau [edIpay

suelpJsenb ; sjualed pue sjuedioiped Aqg oy dn paubis
JUSIA Jo} @2e|d Ul 8q 0} }OBJJUOD INOIABYS( [BJBUSD)

¥sIA 8y} Bunnp BuyuLp/Buows
Buipnjoul palinbal Jnoireyaq; 1onpuod
Buiptebal pajaliq aq |Im ajdoad BunoA pue yeis

Ajeses dnoub ay) abeuew o}
ajeudoidde pue jusioyns aq |im uoisiaiadns Bujels

saouelsqng |eboy)|
saunful sjusplooy

JONPUODSI
/ Inoineyagsi

pabuelie aq jsnw uoisiniadns
aleledas 1o gjdoad BunoA yim pasiniadns pue
dnoub o} abe Jejiwis Jo aq |jIm uaJpjiyo stosiniedng

saljljiqisuodsal Ji|ds Jo Junodoe
oy e} 0} A|Buipioooe papuswe aq [|IM soljel Jels

pasiwoidwod aq jou
[Im 8|doad BunoA jo aleo pue uoisiniadns sy ‘dnosb

JuspIooe / uoisiniedns

HsIA

uo slaquiaw Ajiwey
Jayjo Jo ualp|iyo
UMO J18y} a%e)

Auedwoooe siaquiaw Ajiwej (S)Jaa)un|oA 1o Jels i alenbapeu| s}npy Buisiniedng

paaibe pue ade|d ul aje sainseaw |04u0d

a|geyns pue AjAioe pauuejd-aid e si siy} sssjun jnpe

auo jsnl yym auoje Y| 8q jou [im uosiad Bunoh v

auoje ob 0} jou slagisl

Aiessadsau sainseaw pajuawajduwi pajuawajdwil

[013U0D Jayunypasijin s|oJuod sainseaw paAlasqo
sainseaw [0J}u0) J1 Bunges ysiy palapisuod ag 0} salnseawl jOJJU0D | |0JJUOD 310}3q SYSIY piezeH




145

ay) noybnouyy pesiadsip aie s)npe buisiniedng

JISIA 8y} 10} dnoub e ul Bupjjem yjm pajeloosse
spJezey ay} Jo pawlojul ale suosiad Buno g

JEITYY
el

SYeAA Paluedwoooy
uoisialedng 10al1Q

suelpienb ; sjuaied 0} uoljew.ojul
s1y) ssed pue peouqge Ji Jejnoiued Bulyisia ale
Kay) ease 0} Bune|as abpsmouy Jolid uieyqo o} Jeis

uonesipaw Aressaoau Aue Alied
sJapes] Jo / pue ajdoad BunoA jey; ¥o8yo [|IMm }els

A|Buipioooe 10e81 0) 9|qE 8] ||IM puE ‘salbisjie umouy
yum siagwaw dnoub Buipiebal pajelqg aq [|IMm Jels

ssau||i / Bwnel]
sajiq ‘sbuns ‘suosiod

suonoeal 21619y

dnouib sy} Jo siaqwiaw
[|e Jo spaau [eloads pue Ajjiqow 8y} 0} piebau
anp Buialb pabue.lse si Alessunewwesboud sy

sJialeo/sjualed
pue |[enpiAlpul yum paaibe ‘ysia ay) Buunp pue
0} Joud @oe|d Ul }nd aq 0} }0EIJUOD INOIABYS] |ENPIAIPU]

solped JueAsjal ||B YIM paleys uoljewlojul siy} pue
USIA 8y} 0} @Alejal uosiad BunoA ayy Joj Ino psLIed aq
[[IM 8A0QE 8y} AQ pawIOjUl JUBLUSSASSE Ysi olj10ads v

sJajeo/syualed pue uosiad BunoA ayj yum

PaAJOAUL Le]s }sieloads sy} Wolj 9IApE Ylim paurelqo

aq ||m slaqwaw dnolb jo spaau [einoireysq/jerdsds
Buipiebal uonewloul 8yep 0} dn

|euoijowy
Jnoineysqg
Buissiy/Buipuoasqy

(ejqeoidde

§) sioquisy

dnoio |enpiAlpuj

4O Spa3N [euolippy

Aiessassau sainseawl
[043U0 JaYMNYPISIIN
salnseauw joJluo)

pajuawajduul
s|oJjuod
31 Bunes ysiy

paJapisuod aq 0} sainseawl [04ju0)

pajuawajduwi
sainseawl
|oJ3uod a10)3q SHSIY

paAlasqo
piezeH




Sl

J1 8inpado.d Buipsebal pajalq aq |im aidoad Buno A

‘AyAiyoe Jo abe 0} sjendolsdde se sawi) [je Je swa)sAs
Appnq Jo sdnoub [jlews ul urewad |im ajdoad Buno A

olignd 8y jo siaqwaw Ag Ajejendoiddeur payoseosdde
J1 op 0} Jeym Buipiebau pajaug aq |jim siaquiaw dnois

palinbai unoineysq
/ 1onpuoo Buipiebal pajelqg aq M siaquiaw dnoio)

pasinladns
Ajjoauip aiow a9 ||IM 3|ge)NS palapisuod jou
s1 uoisinJadns J10alIpul / 8j0Wwal WOYM 10} SienpliAIpu|

JUSSUOD UaLIM aAIB pue
sjuswabuelie Jo pawojul 8q |jm suelpienb/sjusied

uoisiniadns Jo adAj siyy Joj a|qe
pue g|qisuodsal se passasse 3 [|IM siaquiaw dnols)

wmocmuwnzw
[ebajji Buiuieyao

Jebuelis

Aq yoeye / uononpqy
dnoib wouy
co_umgmamw / JUSPIOdY

uolsiniadns joalipul
/ S}owal Jo spousd

abpa s Jayem ay} yoeoidde jou op suosiad BunoA
ainsus o} paoe|d siosiniadns pue spiezey ayj uo
pajelq a9 [im dnoub sy} ‘1ajem 0} aso|o Buiyjjem uUsypp

uonenyis pue dnoub ay}
Jo} paydope si Buissoio peol jo poylaw sjeudoidde uy

HSIA
0} Jound pauue|d aie sjuiod Buissolo ajes pue ajnoy

"ulom si Buiyjoo aAosal ‘pauueid st diep ayj ul
Bunjiem aiaypp ‘uonenyis ayy o} ayeudoidde se dnoib

Kiessa29u sainseawl
[013U0 JayNY/pasIN
salnseauwl |0JJU0)

pajuawajduuy
sjoJjuod
§1 Buneu ysiy

paJapiSuod aq 0} sainNseawl [043U0)

pajuawajdul
sainseaw
JoJjuo9 a10jaq SYSIY

paAlasqo
piezeH




ol

‘Hels

[[e 0} pajedIuNWIWOD pue sawl} |[e je Alieo ||Im Japes|
HSIA 8} UYoiym saiouasbiaws/sjuapioul usasaloun yjim
[eap 01 JISIA 3y} Jo} uejd Aousblews ue sey Jepes| syl

sainpaoso.d
ajenbapeu

sapuabiawg

p3129]|02 jou a1e oym a|doad BunoA
10} paaibe aq |m ainpadsold pauue|d-aid Jes|d v

}Npe pajeulwou e 0} JOAO papuey Jo pajds||od
Ajeses uaaq aney Aauyj pun pasinuadns Aadoud
aq ||IM pue ‘suo|e 13| aq jou |Im ajdoad Buno A

USIA Joye syjuswabue.le uoi}oa)|0d Buipiebal pswiojul
AjIny 9 jm ajdoad BunoA pue sueipienb / sjusied

pajonpge /
10| / 18sdn / JUapIodY

sinoy |ewlou
Jaye suinjal JsIA

dnoub |je 0} pajesiunwwod pue }as
2q 0} uoisiAJadns ajowal Jo eale 10} S8liepunodg Jes|)

Auanoe jnoybnouyy yeys Aq psuuew
pue paysijgeiss a4 ||im sjuiod Buijesw |esjus)

sanjIqisuodsal

Aiosinzadns 0} Joadsal yum pajaliq An) aq

pue a|qisuodsal |[I}s aJe A3y} Jey} pueisiapun [|IM Jels
uinjal o} |1ey

oym sjenpliaipul / sdnolB yyum Buijesp Joj soe|d ul 8q
Im ueld e pue saoe|d pue sawi} snoazapual buipiebau
Aes|o pajaiig aq |[im ajdoad BunoA pue sispes) ||V

sleqwaw dnoub 0} pauljno aq |im uoisiaiadns
ajowsal Jo eale 0} Buneal sysu oiyoads Auy

Jaquwinu sjiqow

Jspea| pue |00yds ‘UCIJEPOWWOIIE. JO S|Iejep JOBJU0D
Yum spied | aAey |im aidoad Buno A "Aousbisws

Ue Ul Je)s J0Bju09 0} Moy pue pajeledss / 1so|

saduelsgns
|ebaji Buiuielgo

Jabuens

Aq oeye / uononpqgy
dnoib wouy
uonesedas / JUSPIDIY

uoisialadns joauipul
/ 8jowal Jo spolsd

Alessaos9u sainseawl
[043u0d Jayuny/pasijiin
salnseauw |oJ}U0H

pajuawajduii
s|oJjuod
31 Bunes ysiy

palapisuod aq 0} sainseaul [04ju0)

pajuswajduw
sainseawl
|0J3u0d alojaq SYSIy

paAlasqo
piezeH




Ll

sysIA pauue|d pes| 0} 8ousladxa 1o /
pue suoneosijijenb ajeldoidde aaey sjnpe Buisiniedng

Sal)IAlOE. Pal-JjeS

sjuswissasse
Sl S JapIN0Id 8y} AQ paian0d ale saljiAljoe pauue|d

3IATONT
UO paljaA se palsi| si 1apIA0id 8y} pue pajajdwod
uaaq sey (L dA3) Wio JOpIACid B JeY} PaxosyD

Buipuoosqy
suosiad Buissip

siayjo 7 Ainfu|

uoiIpuod
0 uonelousyeQg

uoddns /djay pakejeQg

SSIIAIOY PS|-IapIA0Id

S3ILIALLDY

"JISIA 3U} JO uoljelnp ay} Joj JOeju0?
Aousbiswe aseqg/awioy e 0} ssa20e sey JapeaT dnolio

a|jgejieAe Ajipeal aq ||Im pue
dnoub ay) yum uaye} pue payoayd aq |Im (Juawdinba
SSBUYDIS [9AEl} pue) 11 pie is.y 8)9|dwod

‘Buluiel) pie }sii} JO [9A)
ajeudoisdde ue aaey |im ynpe Buisiniadns auo jses)

(jeubis

}EaM 0] anp Seale aWOos Ul YI0M Jou op sajiqoL)
souoyd-Aed 1o} spJeo Jo ysed juaioiyns Aues pue (ob
noA se Aed, jI sppalo |jeo pue Aieneq pabieys Apeal
yum) auoyd sjiqow e ALied ||Im Jepea| auo lses| 1Y

uoisiniedng dnous) Buisiwoidwod
mnoyum pasiniadns Ajoeudoidde aie suosiad
BunoA painlul/i ainsus o0} aoe|d ul uejd Asuabuiuon

sainpaosoid
Kousbiswa Buipsebal sjdoad BunoA jelq ||Im siepeaT]

sainpaso.d
ajenbapeu

sausblaw]

Aiessadou sainseawl
[o43uo0d Jsyliny/pasiinn
sainseauwl |013U0)

pajuawajduwi
sjoJjuod
§1 Bupneu ysry

pa1apISuo? aq 0} SaInseauwl |0J3uU0H

pajuswajduu
sainseawl
|oJ3u0d 21049q SHSIY

paAlasqo
piezeH




8l

uonewojul
[euonippy
palinbal JI pae|dwos usaq
sey pasn aq 0} |9Ae.J} JO s/epow pasiojow pasodoud
3y} Jo} ainpaoold Buijiom sjes sjeldoidde uy
1HOdSNVYL
ajelidoidde se ainpadold uoienoeAs 8lis/ S,8NuaA
UM Jeljie) SSA|asWay} axew ||Im synpe Buisiniedng
‘'shejs
1Wbiulano 1o} pare|dwod aq pjnoys ainpasold Bupiom
ajes y ‘splezey oi10ads a)is payijuspl 104 pajuswaldwi
salnseauw [04u09 ajeldoidde pue pajnsuod
puUe 0} paliajal ag P[NOYS S}UBUWISSSSSE YSI 8)IS/anua
Alessa2au alaym usyeuspun a4 ||IMm 8)is 0} JISIA-8ld
INIFNNOYIANT
Ivo01 % 31IS

‘Aoyiny [e207] By}

Ag panoidde useq sey Juswssasse ysil olloads e Jo

AyAnoe psj-lepinoid panoidde ue jo ped sssjun aoe|d
aye} jou ||Im Jajem uado Jo sjood ul Jaype Bulluwimg

pasn aq |Im jJuswdinba pa)oayo

pue paulejuiew Aj@jeudoidde pue saljiAloE ||e
/splezey ouoads oy pa}e|dwod g [|IM sjuswssasse
3SIJ |[BUOIIPPE JO S8INSEaW |0Jjuod JayHn4

SOIJIAIO. Pal-Jlos

Kiessao9u sainseauwl
JoJ3uo?d Jayuny/pasijiin
salnseaul [0J3U0)

pajuswsajduwii
sjoljuod
J1 Bunea ysiy

paJapIsSuod a( 0} Sainseaw |0J3u0)

pajuawajduiy
salnseawl
[0J3U0D al10jaq SYSIY

paAlasqo
piezeH




6l

"USIA & jo diysiapes) Jo uonesiueblo
ay} yum Bunsisse a10jaq Juswaalbe paubis Jiay) ppe pue swioj JUBAS|l || peal 0} PaysSe g pjnoys — SI99Jun|joA pue siapea] MaN

“(1yes 03 Jeljwey Jo Jusnbauy
SS9 ale Jey} saniAnoe 1o} A|leroadse) Alessaoau JI SHSIA 81048q Japuillal B Se SULIO) 0} Jajal pue ‘aoioeld paalbe ay) yim -sejjiwe) doay

‘pauueld aJie S)ISIA Yons JaAsusym pajep pue paubis ‘papuswie ‘pamalnal g
p|noys asay} — palinbal uaym paje|dwod aq ues ( slsiA sessianQ, "6'8) sUsIA Jo-auo/jeuciseddo o} Ajdde jey) — swioj [euoippy

"Ajlenuue pajep pue paubis ‘papuswe ‘pamsiral usy) ‘@ouo paje|dwod aq pjnoys
( , swnasny 0} sHsIA, ‘6°8) susiA Juanbauy/teinbal o} Jo ( SHSIA [euoneanpd |y, "6°8) susIA jje 0} Ajdde jey} Swloj) - ¢ udljo MOH

‘(20140 1dop Jo woou Jels ‘6°8) aoe|d a)qISS820E puR UMOUY AjJB3|D B UI 3|Ij payJew e Ul - 310}S
‘(mojaq a|qe) ul saunjeubis [eaoidde ppe) J0ojeuIpIooD s)ISIA Jo/pue Jdap Jo peay/iabeuew aull Aq - aaoidde pue y29y9

“Jabeuey/iayoealpesH auyi Aq panoidde
pue paalbe aq jsnw SIy} INg JUBWSSISSE HSII UMO Jiay} 8)9|dwod pjnoys snsuasuod [elauab ay) yum aalbe jouues oym siaquiawl jeys

‘(souejdaooe ajeoipul 0}
MO[3q 3|g.} Ul S[efiul pue saleu ppe) Jels JUBAs|al e Yyim ao1oeld plepuels pue splezey uiew aaibe pue ‘puswe ‘ssnosip — z Bunesw yeys

‘(joam e 6-8) poliad LOYS B 18A0 J18pISuod
pue joadsul 0} (S}SIA yons pea| djay 10 asiuebio oym asoy} a°1) Jels JUBAS|al ||e 1o} S|l B Ul SWIO) Jelp SAB3| pue 8onpoJul - | Bunaaw jjeys

‘oouslladxa ajeldoidde ypm Jeis om) 1o suo Ag Ajeniul - swioj yelp ayajdwo)
‘swes)} yeys abie| Joj Juswpedap 1ad }8s auUo 0 - SWead) JJels ||ews 10} SWIO) JO 189S auo - ¢ Auew MOH

‘palinbal ji 18)e| pappe aq ued (SHSIA Jo-auo 0} Ajdde jeyy "6°8) siayjo —
(1eaA oy} Buunp peasiuebio Ajjewlou saniAoe pue syisiA Jo adA) sy} 0} Buipioooe) swiioy nidjay pue JueAsjal ||e - Jjo julid pue }29|9g

:(JejiuaIs 10) mojaq ainpasold
pajsebbns mojjo4 "spiepue)s jua)sisuod Aldde pue ‘aoijoeld poob aaibe ‘spiezey Ajayi| Aljuspl 0} yels ebeinoous 0y - asodind

SJUOWISSaSSY YSiy ollouoan)




0c

‘paAjOAUI saNIAIOE/dN0IB/a)IS o1109ds SU) 0] JUBAS|S) SONSS] BJjXS AUE SSaIPPE 0} JISIA Uoea 1o} palinbal OS|e S| - JUSWISSASSY YSIY HSIA oiIdads
‘suonoe Jiay} Amsnl Ajgeuoseal UBD Je)s I ‘UoIseo20 uo ajgejdesde oq Aew ~ Ajiqixs|4 o

‘a|qeideooeun pue ajqesbeueWIUN PaISPISUOD SI 3SU JO [9A3] 3Y} JI AlAioe/ISIA Jo adA) siy) - dojs ®

‘Aiesseoau pawaap suonnesald
MaU IO paljjuapl a1e spiezey mau i Ajsjeipswiwl pue ‘(Aiesseoau i Uayo alow Jo) Ajjlenuue yejs jJuensial ||e Ag — puswe pue malAay °



